Instructions for Accessing PPAC-Portal (as of 04/05/09):

Questions:
¢ For help initially obtaining your password: Lisa Swearinger, lisas @intra.niddk.nih.gov, 301-
496-3092

¢ For help with updating your password or technical assistance: NIH help desk, 301-594-3278

¢ For help with the content of the PPAC Portal: CAPT Jeffrey Kopp, jbkopp@nih.gov, 301-594-
3403

¢ For general help with the PPAC Portal: LCDR Kathrine Tan, kit4@cdc.gov, 770-488-7764 or
CDR Roxanne Barrow, rbarrow @cdc.gov, 404-639-8503

Web access:

e For PC, use any browser

e For Mac, avoid Internet Explorer

1) NIH employees

Go to: phsportal.nih.gov or http://phsportal.nih.gov. NIH employees can also go to my.nih.gov

You should see a NIH Login screen to enter your username and password
¢ Username: your NIH username
e Password: your NIH password



2) NIH external users (e.g., non-NIH employees)

Obtain approval for an account by Emailing Lisa Swearinger at lisas @intra.niddk.nih.gov.

Once account approved (necessary only the first time you go in): Go to http://password.nih.gov
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o select “change password”

o change domain dropdown from NIH to NIHEXT

o username is set at your lastnamefirstinitial (e.g., smithj for John Smith)
o the initial password is Pa$$word1

o change your password as instructed



Then go to phsportal.nih.gov or http://phsportal.nih.gov
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You should see a NIH Login screen to enter your username and revised password.



3) For all users

From menu at left, find “Community Projects” and select “PPAC”.
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Note: PPAC is both a “Community” and the single “Project” within that “Community”.

Troubleshooting:
If you don’t see PPAC listed as a project, an alternative is to use the icon “Project explorer” located
just above “Project name”. Find and click “NIDDK” and then “PPAC”.

If you are having trouble accessing the portal, here are some suggestions that may help.

1) Renew or reset your password.
e [f you remember your current password:
o From the PPAC Portal login page, click on “change password” and follow
instructions. After changing password, log onto portal.
e [f you don’t remember your current password or are still unable to change password
following the step above:
o NIH employees can call the NIH ITSO helpdesk: 301-594-3278
o If not an NIH employee, contact Lisa Swearinger lisas @intra.niddk.nih.gov or
(301) 496-3092




2) If after changing the password, you are still unable to log on, clean out cookies and files from

internet cache:

¢ From Internet Explorer, go to the menu bar and click on “Tools”

From “Settings” click on “View files”

From the “Tools” menu, click on “Internet Options”
From the “Internet Options” menu, click on the “General” tab
From the “General” tab, look under “Browsing History” and click on “Settings”

Then, from the menu bar, click “edit,” then “select all”
Click on “File” then “delete.” When it asks you if you are sure you want to delete files, click
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After clicking this “Overview”
heading, you can determine your
subscription status to receive
emails when anything is added to
the project.
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Posted by jeffreyk on 1/7/08 10:30:55 AM

Changes have been made to the Special Fays White paper, as a result of additional
information that we have learned (particularly that by statute ISP cannot exceed
50,000). Anew draft, dated 5 Jan 08 has been posted in Documents = Special Pays,
includes a proposal to keep keep Upper Tier pays identical to 2008 military special
pays, rather than using the 61-75-88-100 algaorithm for 1-2-3-4 years. At this point we
remain cautiously optimistic about obtaining approval to proceed with the Common
Tier pay schedule in 2008; the feasiblity of having accelerated pays for officers =20 yrs
remains uncertain, as much computer preprogramming would be required at time of
transition to the new Lyceum platform, which places a burden on OCCO staff - but we
wil continue to try to make this happen in 2008. The many officers who had pay
contracts due 1 .Jan 2008 are advised to continue to wait to sign the contracts until
these isses are settled. Jeffrey

Posted by jefifreyk on 1/5/08 3:08:01 FPM

Medical Special Pays White Paper: the final version, dated 2 Jan, was sentto RADM
Canton today and has been placed in Documents = Special Pays. Jeffrey Kopp
Posted by jeffrevk on 1/2/08 5:54:50 PM

A draft policy on Assignment Incentive Pay has been made available by 0SG and
OCCFM for comment. The policy is being sent to commcorps_medoffcrs listserv and
is posted here Documents = Policy Review. Comments are requested from the
category by RADM Williams by Friday Dec 28. | have prepared a draft response on
behalf of the medical category and placed itin Discussions = Assignment Incent Pay.
Comments on the proposed response are welcome; please note that not all
comments will be forwarded to the DSG. Jeffrey

FPosted by jeffrevk on 12/22/07 10:12:41 AM
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Forthose of you may not have heard, the PHS is going to create a billet system rather than continue to use the a
systemn currently in use. Each billet with have a job title and description and the grade of the billet will be based «
grading criteria. The thought is that this will give some consistency across agencies for similar jobs. We are be
opportunity as a category to create our own billet descriptions. A small working group has come up with some e
posted here for review. PLEASE look them over and give feedback. | can tell you that | really don't know much ab
health or research or jobs in DC, in fact, I've never had a job within an HHS agency. THIS IS YOUR OPPORT
Act now rather than complain later.

Also, I've posted the DRAFT copy of the grading criteria that we used (dated Movember 2007). This draftis poste
grading criteria that we used as a reference. Please keep in mind that this is a draft, it is not category-specific, al
in the future

Flease respond with comments, suggestions, and questions, and | will address them the best| can
Thanks,

Rochelle

Special Pays White Paper : Flag officer pay, CAPT Simone

Posted by jeffreyk on 12/31/07 6:20 PM

| justwanted to let you know that | think you guys and your workgroup did a really great job on this. | know this too
amaount of work, but vou did a great job of dealing with complex issues and developing a creative solution. Conag

2 small comments:

& Internst

e [f interested in adding new folders or a new discussion thread, please contact Jeffrey Kopp at
jbkopp @nih.gov, or John Beltrami at hzb3 @cdc.gov.







