How to Register Accomplishments in the Officer Profile System

How to register degrees, certifications, and licenses that are beyond qualifying credentials: 

1. Click on https://dcp.psc.gov/cclogin/ccmislogin.aspx  and log in or go to the DCP website and log into the secure pages of CCMIS. 

2. After you log on to the CCMIS, go to Activity Menu on left hand side and under “Officer” click on “Profiles Data Entry.”  

3. You can register two basic types of documents: Training and Licensure/Certification.  Click the “Add” button under the appropriate document type. 

4. Complete all the information requested then click the “Submit” button. 

5. Your information will appear on the screen under the appropriate document type. 

6. Continue to add additional documents or log out of the system.

After registering these accomplishments, they need to be primary source verified:

Request that the college/university send an official transcript or certifying organization send supporting documentation directly to:  
Officer Profile Coordinator

1101 Wootton Parkway

Tower Building – Plaza Suite 100

Rockville, MD 20852


For Officer Program System Questions or Inquiries: 

Contact the Officer Program Coordinator at:
OPS@hhs.gov      
