PPAC: Basic Readiness Frequently Asked Questions
(March, 2010)
Please find answers to frequently asked questions on Basic Readiness issues.  Basic Readiness is straightforward and easy to attain.  The PPAC hopes that you find this tool useful.  Good luck!

SUMMARY:
A. Logging into Direct Access

B. Logging into OFRD

C. Medical Exam

D. Vaccines

E. APFT (PT Test)
F. Basic Life Support (CPR card)
G. License
A.  Logging into Direct Access
1.  First time users:  

a.  Log into the CCMIS Secure area (http://dcp.psc.gov/SecureArea.asp)
b. The secure area will tell you your initial user-name and password and give you the link to Direct Access (https://ep.direct-access.us/psp/UCGP1PP/?cmd=login&languageCd=ENG)

c. You will see the logo “ORACLE Peoplesoft Enterprise” when you arrive at the site.

d. Change your password after successfully entering Direct Access

2. Returning users:  login directly at:  https://ep.direct-access.us/psp/UCGP1PP/?cmd=login&languageCd=ENG&
3. Forgot Password:

a.  Click on “Forgot My Password” on the Direct Access home page and your password should be emailed to you within a few minutes.

b. If this does not work:  the Coast Guard Helpdesk (http://www.uscg.mil/ppc/phs/) should be contacted.

4. FAQs about Direct Access at link:  http://www.usphs.gov/transformation/self_service.aspx.  THIS IS AN EXCELLENT RESOURCE THAT WILL ANSWER THE MAJORITY OF PROBLEMS ENCOUNTERED
5. Problems:  contact Help Desk at:  http://www.uscg.mil/ppc/phs
6. A good website that summarizes what info goes to Direct Access and what info goes to OFRD:  http://ccrf.hhs.gov/ccrf/Important_Readiness_Update.htm
B.  Logging in to OFRD 
1.  GOTO:  http://ccrf.hhs.gov/ccrf
2. Click Login button at the top of the page

3. Enter Username:  Your PHS#
4. Enter your Password (your initial password is first initial of first name, first initial of last name, and last 4 digits of social security number.

C. Medical Exam
1.  How often are medical exams required?  Every 5 years

2. Where do I send medical exams?  Send exams to the Medical Affairs Branch, do not fax.

OCCSS/MAB

5600 Fishers Lane, Room 4C-04

Rockville, MD  20857

D. Vaccines
1.  How often is Tetanus (Td, TdaP) required?  Every 10 years.

2. How do I report my Tetanus vaccine?  You must report to the OFRD website AND the MAB.

a.  For OFRD, login to your OFRD profile at http://ccrf.hhs.gov/ccrf
b. Go to the Immunization History page and document you tetanus exam.  Each of the following data entry areas must be completed:

Immunization type:  Tetanus or TdaP

Method type:  Intramuscular

Sequence: 1 (your first vaccine) or 2 (if it is your second)

Date of test

c. Then, send your information to MAB by address noted above or fax 301-594-3299.
3. How often do I need an influenza vaccine?  Yearly.  You must report results to OFRD AND MAB.  See Tetanus info above for reporting.
4. How often do I have to get a PPD?

a.  Yearly UNLESS
b. – you have documented 2 in less than 12 months.

5. Just like Tetanus and Influenza, you must report to OFRD AND MAB.

E. APFT (PT Test)
1. How often is the APFT test required?  Annually

2. Where do I report the APFT results?  DIRECT ACCESS
a.  Login to the Direct Access website.

b. Scroll down to the Self Service section

c. Click Physical Fitness link

d. Click the “Add New Physical Fitness Exam” button

e. Exam Date:  Change the date on which you too your APFT

f. Evaluator:  Do not enter a PHS# in the Employee ID data entry box – Instead, click the little magnifying glass to open a search window and put your Evaluator’s last name in.

g. Enter your APFT data.

3.  Is there an alternative to APFT?  Yes.  President’s Challenge.

a. Required annually

b. See:  http://ccrf.hhs.gov/ccrf/Readiness/PC_SignUp.htm
F. Basic Life Support (BLS)
1.  How often is BLS certification required?  Every 2 years.

2. What BLS courses are authorized?

a.  American Heart Association (AHA) Basic Life Support for health care providers

b. American Red Cross CPR/AED for the professional rescuer.

3.  Where do I report my BLS certification?  Direct Access website.

a.  Login to the Direct Access Website (See Above).
b. Scroll down to the Self Service section

c. Click My Job Preferences

d. Enter your BLS expiration date

e. Scroll down, click Save

G. Missing Medical License
1.  Fax your licensure to Office of Commissioned Corps Operations (OCCO) at 240-453-6142

2. Ensure that your PHS# is on document

